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1. ACCESSING CIDOS E-LEARNING

1. Open CIDOS main page.

2. Enter the URL http://www.cidos.edu.my.
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2. LOG IN

1. Fill in Username and Password.

2. Click on the login button.

3. Click on polytechnic LMS icon (for example LMS PUO for Ungku Omar

Polytechnic). It will redirect to CIDOS e-Learning main page.

4. Click on department in the Course categories section.

2

4

3
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5. Choose the sub-categories by clicking course code and name.

6. Click on your platform to enter the main course page.

5

6
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3. CUSTOMIZE COURSE PAGE

1. Click on Turn editing on button.

2. Now you are in editing mode.

3. Click on the Blocks dropdown list. Choose any of the available modules

by clicking and customize it. The chosen block will be displayed on the

course page.

1

Course
description

Course
weekly
activity

Modules
block

Administration
block
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4. MANAGE COURSE PAGE – ADMINISTRATION BLOCK

1. Click on Turn editing on. Course page will be in editing mode.

Turn editing on

Turn editing off
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2. Settings - control how the things appear to the participants in a

course. It is the first page viewed after creating a course. You can edit

such as the platform appearance, enrolments and groups. Then after

the editing, click Save changes button.

3. In Assign roles, you have to assign students to your course.

a. At the RolesDescription, click on the Student.

3a
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b. Type Name/IC number/matrix number of the student in the

provided space (it doesn’t matter if you do not fill the

Department/Programme Code).

c. Choose Student for User Type.

d. Click Search button.

e. After the student’s name appear in potential users section,

click the name and click button to enroll the student in your

course.

f. Repeat the step b - e until all your course students has listed in

existing users section.

g. If you want to unenroll/remove the student from the list, click

button.

Note: Go To Other Page
To return back to the previous page, just click on the word at the
above of the current page (the word will be underlined), for
example;

3b

3d

3g

3e

3c
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4. Another way to assign a student to your course is letting the student

enroll to the course by themselves.

a. Click Settings on the Administration block.

b. Enrolments section:

i. Tick Yes for Course enrollable.

ii. Untick the Disable check box for Start and End date.

Then set your own.

iii. Set that period time at Enrolment duration.

c. Enrolment expiry notification – only if you want to inform the

expired date:

i. Choose Yes for Notify and Notify students.

ii. Choose your starting notification at Threshold.

d. Availability section:

i. Set your password at Enrolment key – the key is

granted only to your course’s student.

e. Then click Save changes button.
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LECTURER VIEW

STUDENT VIEW

5. Groups - allows assigning students to one or more groups (e.g. project

group). This can be on the course or on the activity level.

a. Click on the Create group button.

5a
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b. Create group form will appear and you have to set up the

group (e.g. Group name and Group description)

c. Click on Create group button.

d. To assign the group member, click Add/remove users button.

e. The process to add and remove user is same as assign roles.

After you done, click Back to groups button.

4c

4d
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6. A data and settings in the course can be saved some or all of its parts

by using Backup. It will be saved in zip files.

a. Tick at the item you want to save.

b. Then click Continue button until backup completely done.

7. Restore – restored course from a backup made before this. Just tick at

the backup files you want.

8. Import – you can import activities and groups form another course to

your own course page.

6b
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9. Reset – allow to empty a course of user data, while retaining the

activities and other settings. The chosen item will be deleted from

your course forever.

a. Tick at the item you want to delete.

b. Click Reset course button.

10. Reports – allow looking at course/site logs and user activity reports.

a. Select the item you want to see from the dropdown list.

9b
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b. Click Get these logs button or Go button to proceed.

11. Questions/Question bank – allows creating, previewing and editing

questions in a database of questions categories. The questions in a

category can be added to a quiz or to a lesson activity via an export

process (The further explanation how to use and build question will be

on the next subtopic 6.5 Quiz).

a. There are 5 types of question – essay, matching, multiple

choice, short answer and true/false.
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12. Scales – a way of evaluating or rating a students’ performance based

on the built scale.

a. Click Add a new scale button.

b. Fill out the name, scale and description of your new scale. Then

click Save changes button to finish.

13. Files –to upload files and find files such as backup of the course. The

files area can contain pdf, html, multimedia, word processing,

presentation or any digital content that can be linked from an activity,

resource, course section or for a direct download by the student (The

further explanation how to use files will be on the next subtopic 5.5

Display A Directory).

12b
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14. Grades - use in assignment, quiz or test marking process.

a. Click at Use Advanced Features button to display more

advanced tab in setting the grade such as Categories, Weights,

Grade letters and Grade exceptions.

b. For example, you can set grade letter A for 93 – 100 marks, A-

for 90 – 92.99 marks and so on.

15. Unenrol me - by default, the lecturer may unenrol themselves from

courses in which they are assigned the role of lecturer.

14a
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Note: Icon and The Effect

16. Profile - display the information about the user that log in to the

course such as email address, courses last access and roles.

NO ICON EFFECT / FUNCTION

1 Assign a role to a user

2 Close/ Hide item

3 Open/ Show item

4 Delete the unwanted part (block or topic outline)

5
, , ,

Move up, Move down, Move right, Move left

6
Edit summary for the topic – fills the course title

and summary

7 Highlight topic as the current topic

8 Show only the certain topic on the main page

9 , , No groups, Visible groups, Separate groups

10 Hide block

11 Help

12 Move (up/ down)

13 Move here
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5. MANAGE COURSE CONTENT – ADD A RESOURCES

Course Description (first block under Topic outline):

1. Click on Edit Summary icon .

2. Now we want to insert HTML code in the page, click on the <> icon.

3. <br /> will appear.

4. Let’s say you have code from http://www.glitter-

graphics.com/myspace/text_generator.php. Copy the HTML code.

2

4

Course
description

Add a
resources
dropdown
list

Edit summary
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5. Go back to CIDOS and paste the HTML code after the <br />.

6. To view the code, click again the <> icon.

7. If you want to add more text, just type it. Use the above bar to edit for

example the text color, font, size and alignment.

8. Click Save changes button to finish.

9. Then you can Edit Summary for each course weekly activity (e.g. 6 -

12 December 2010 : Week 1 - Chapter 1 Introduction to IT).

7

8
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5.1.1 Updating A Label

1. Click on icon on your platform. Form Updating Label will be displayed.

2. Edit label in the Label Text and click Save and return to course button to

finish.

5.1.2 Delete A Label

1. Click on icon. A confirmation message will be displayed.

2. Click on Yes button to delete the label.

Edit resource
Delete resource
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8. To run your text page, click on Chapter 1a.

To Show/Hide resources

4

Note: Window

Same window mean when the user open the link, the new page will appear at
the same/previous interface/window.

New window mean when the user open the link, the new page will appear at
the other new/pop-up interface/window.

7

6

2

3

5

4

8
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9. Your text page will be looked like below;

5.2.1 Updating A Text Page

1. Click on icon on your platform. Form Updating Resource will be

displayed.

2. Edit your information and click Save and return to course button to finish.

5.2.2 Delete A Text Page

1. Click on icon on your platform. A confirmation message will be

displayed.

2. Click on Yes button to delete the resource.

Edit resource
Delete resource
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9. Click on the web page that has been built.

10. The link to the web will appear and click it.

3

5

7

To Show/Hide resources

4

6

8

9

10
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11. Your link web site will appear.

5.3.1 Updating Web Page

1. Click on icon. Form for Updating Resource will be displayed.

2. Edit your information.

3. Click on Save and return to course button to finish.

5.3.2 Delete A Web Page

1. Click on icon. A confirmation message will be displayed.

2. Click on Yes button to delete the resource.

Edit resource
Delete resource
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iv. Click Upload a file button.

v. Click Browse button to search for the file, then click Upload

this file button.

vi. Click at Choose at the selected file.

vii. The file will be displayed in the Location.

vi

iv
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b. URL address

i. On the Link to a file or website, enter or copy-and-paste your

URL address where the course resource can be viewed.

ii. Or you can click on Search for web page button. A popup

window will appear with the Google search engine to help you

search the webpage which you want to make available as a

resource. Then copy-and-paste the URL to in the Location.

6. Click on Save and return to course button to finish.

i

ii

2

3

4

5

6


